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Powerstown Educate Together National School  

Child Protection Policy 
This policy has been formulated by Powerstown ETNS to comply with Child Protection 
Guidelines for Primary Schools, Children First Guidelines, legislation and Department of 
Education and Skills circulars.  
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Introductory Statement 

We believe that all children have the right to be safe in our society and that we must have in place 
procedures that will help protect them. This draft policy has been drawn up in line with the current 
recommendations and guidelines relating to child abuse prevention and child protection guidelines.  

This policy is available to all staff members on the school Network and a copy of the ‘Child Protection 
Guidelines and Procedures’ (DES, 2011) and ‘Children First’ (Dept. Health and Children, 2011) is available to 
all in the staff library, to allow all staff members to familiarise themselves with correct child protection 
procedures. 

 
Rationale 

 
The Board of Management of Powerstown Educate Together National School, (Roll number 20384J) recognises 
that child protection and welfare considerations permeate all aspects of school life and must be reflected in all of 
the school’s policies, practices and activities.  
 
Accordingly, in accordance with the requirements of the Department of Education and Skills’ Child Protection 
Procedures for Primary and Post Primary Schools, the Board of Management of Powerstown Educate Together 
National School has agreed the following child protection policy:  
 

1. The Board of Management has adopted and will implement fully and without modification the 
Department’s Child Protection Procedures for Primary and Post Primary Schools as part of this 
overall child protection policy.  

 
2. The Designated Liaison Person (DLP) is Helena Trench (Principal).  

 
3. The Deputy Designated Liaison Person (Deputy DLP) is Cróna Glynn. 

 
4. In its policies, practices and activities, Powerstown Educate Together National School will adhere to 

the following principles of best practice in child protection and welfare:  
 
The school will  

 recognise that the protection and welfare of children is of paramount importance, 
regardless of all other considerations;  

  fully co-operate with the relevant statutory authorities in relation to child protection and 
welfare matters  

 adopt safe practices to minimise the possibility of harm or accidents happening to children 
and protect workers from the necessity to take unnecessary risks that may leave 
themselves open to accusations of abuse or neglect;  

 develop a practice of openness with parents and encourage parental involvement in the 
education of their children; and   

 fully respect confidentiality requirements in dealing with child protection matters.  
 
The school will also adhere to the above principles in relation to any adult pupil with a special vulnerability.  
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5. Practices & Procedures 
School procedures already in place and new procedures being put in place will be examined with reference 
to the Children First Guidelines (2011) and Child protection Procedures for Primary and Post Primary 
Schools (2011) and any Child Protection issues that may arise will be addressed.  
 
The following practices have been addressed in Appendix 1. 

 Accidents 

 Attendance 

 Behaviour 

 Bullying 

 Children travelling in staff cars                      

 Communication  

 Induction of staff  

 Induction of pupils 

 Record keeping         

 Supervision 

 Swimming 

 Toileting     

 Visibility    

 Visitors 

 Intimate Care Needs 

 One to one teaching 

 Garda Vetting 

 Internet Use 

 Mobile Phones  

 Cultural Relativism  
 

6. Policies 
This section lists school policies where the issue of child protection is particularly relevant.  
 

 Code of Behaviour 

 Enrolment Policy 

 Health and Safety Statement 

 Substance Use 

 Anti Bullying  

 Healthy Eating 

 Homework  

 Administration of Medication 

 Special Education 

 Role of the Special Needs Assistant 

 Garda Vetting 

 Parent teacher Communication 

 Data Protection and Record Retention 

 Critical Incident 
 

The Board has ensured that the necessary policies, protocols or practices as appropriate are in place in respect 
of each of the above listed items.  
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7. This policy has been made available to school personnel and the Parent Teacher Association  and is 

readily accessible to parents on request. A copy of this policy will be made available to the 
Department and the patron if requested.  

 
8. This policy will be reviewed by the Board of Management once in every school year.  

 
 
 

Ratification 
 

Ratified by BOM 
 

Review Date 
 

26th August 2011 September 2012 

9th March 2012 August 2012 

15th August 2012 September 2013 

24th September 2013 September 2014 

23rd September 2014 June 2015 
16th June 2015 June 2017 
22nd August 2015 June 2018 
 June 2019 
 June 2020 
 June 2016 
 

 

 
 
 

Review 
Date of next review:  June 2016  
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Appendix 1: Practices and Procedures 
 

Accidents 
While every precaution will be taken under our Health and Safety Statement to ensure the safety of 
children, we realise that accidents will happen. Accidents will be noted in our Incident book and will 
be addressed under our accident policy as part of Health and Safety. 
  

 Attendance 
Our school attendance will be monitored as per our attendance policy. With regards to child protection we 
will pay particular attention to trends in non-attendance. We will also monitor non-attendance in correlation 
with signs of neglect/physical/emotional abuse. 

 

Behaviour 
Children are encouraged at all times to play co-operatively and inappropriate behaviour will be addressed 
under our Code of Behaviour. If an incident occurs which we consider to be of a sexualised nature we will 
notify the DLP who will record it and respond to it appropriately. 

 
Bullying 

Bullying behaviour will be addressed under our Anti-Bullying policy. If the behaviour involved is of a 
sexualised nature or regarded as being particularly abusive then the matter will be referred to the DLP. 

  

Children travelling in staff cars 
Members of the school staff will not carry children alone in their cars at any time. Where possible children 
will be transported by taxi/bus. 

 

Communication 
Every effort will be made to enhance pupil-teacher communication. If pupils have concerns they will be 
listened to sympathetically. The SPHE/Oral Language/RE programmes allow for open pupil-teacher 
communication, which is hoped will aid the pupil-teacher relationship. If teachers have to communicate with 
pupils on a one-to-one basis, they are requested to leave the classroom door open. Further details on 
communications are found in the school’s Communication Policy. 

 

Induction of Staff 
The DLP will be responsible for informing all new teachers and ancillary staff of the Child Protection 
Guidelines and Procedures, DES, 2011 and Children First Guidelines, 2011. The DLP will give a copy of the 
Child Protection Guidelines and Procedures, Chapters 3 & 4 and Appendix 1 of Children First and this Child 
Protection Policy to all new staff. All new teachers are expected to teach the designated SPHE objectives for 
their class. Powerstown Educate Together is responsible for the mentoring of new teachers and will be 
responsible for supporting new teachers as they implement the SPHE objectives. Powerstown Educate 
Together is also responsible for ensuring that new teachers know how to fill in the roll book correctly and 
informing the teacher of record keeping procedures within the school. 

 

Induction of Pupils 
All parents and children will be made aware of attendance rules and their implications as laid down in the 
Education Welfare Act (2000). All parents will be informed of the programmes in place in the school that 
deal with personal development e.g. RSE, Walk Tall, Stay Safe and SPHE. All new parents are given a copy of 
the school’s enrolment policy, which outlines the procedures parents and children should use when 
contacting the school if there are absences or concerns of an educational/personal/family matter. Parents 
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are encouraged to make an appointment with the class teacher/principal if they wish to discuss their child’s 
progress. All parents are given a copy of the school’s Code of Behaviour and Anti-Bullying policies. 

 

Record Keeping 
Teachers will keep each child’s file updated with results of assessments carried out, dates and details of 
meetings with parents and notes from parents. The records secure at all times. Roll books will be updated 
daily. Sensitive information regarding children will be shared on a need-to-know basis. All educational files 
of pupils who no longer attend this school are kept in the filing cabinet in the principal’s office for 5 years. 
Further details on record keeping are found in the school’s Record Keeping Policy. 

 

Supervision 
The school’s supervision policy will be followed by all staff to ensure that there is comprehensive supervision 
of children at all breaks and before and after school. Principal/deputy principal will be involved before/after 
school supervision (see rota on staff notice board). A further rota will be displayed to cover 10 o’clock and 
12 noon breaks. See supervision policy for agreed rules around break-times, procedures around teacher 
absences. 

 

Swimming (when relevant) 
Children will be brought by bus to the swimming pool. Children will line up in an orderly manner for 
the bus as stated in our dismissal policy in the school’s Health and Safety Statement. Parents will 
assist with supervision in the changing rooms in order to ensure the children’s safety. All adults will 
act in ‘loco parentis’ and as such will act as prudent parents in helping children to return to school 
as dry as possible. Parent helpers will be briefed on our swimming procedures. 

 
Toileting 
(1) Wetting:  Children will be provided with clean clothes to change themselves.  If child is unable to 
change themselves without help, 2 staff members will assist child. 

(2)   Soiling:  Parents will always be contacted for soiling incidents.  Clean clothes and wipes will be 
provided for children who can clean and change themselves.  The parents of children who are unable to 
clean and change themselves will be asked to come to the school to clean and change the child. In the 
event of the parent being unavailable and they agree to it a teacher/SNA will help the child to change in 
the presence of another member of staff. 

Visibility 

Teachers will ensure that children are visible in the school play ground. Children will not be allowed 
to spend time in classrooms or toilets where they would not be under adult supervision. They are 
not to leave the school play ground or to engage with adults who are outside of the school play 
ground. 

Visitors 

The class teacher will always stay with their class (e.g. visitors/ guests/coaches/trips/parent-child 
classes/workshops etc.) 

 
Teachers on play ground duty will be aware of visitors entering the school play ground and will 
ascertain their intentions. They will be supervised in the discharge of their business.  

 

Intimate Care Needs 
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 Children with specific toileting/intimate care needs – a procedure will be agreed between the 
teachers, SNAs and parents in question. 

One to One Teaching 

 During one to one teaching the door will be left open. 

Garda Vetting 

 Garda vetting of teaching and non-teaching staff as outlined in DES circular 63/2010 is mandatory 
for the recruitment and selection of all staff. 

Internet Use 

 An Acceptable Use Policy (AUP) will be implemented in the school. 

Mobile Phones  

 Our Mobile Phone Policy states that phones may not be used by pupils at any time during the 
school day, on the school grounds. Teachers/Classroom staff may not use their phone during 
teaching time. 

While every effort will be made to adhere to best practice as agreed and outlined above, in the event of an 
emergency where this is not possible or practicable a full record of the event should be made and reported 
to the Principal and the BOM. 

Cultural Relativism 

While we are aware that physical chastisement or punishment may be acceptable in some cultures, it is 
not tolerated in Irish society. Powerstown Educate Together National School cannot permit cultural 
differences to impede our legal obligation to follow the Child Protection Guidelines (2011) 
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Appendix 2: Child Protection Guidelines Checklist for School Employees 
 

 Designated Liaison Person: Helena Trench (Principal) 

 

 Deputy Designated Liaison Person: Cróna Glynn (Deputy Principal) 

 

 

 

If a child discloses information to you:- 

 Listen 

 Do not ask leading questions 

 Offer reassurance but do not promise not to tell 

 Explain that other adults may need to be told – (D.L.P.) 

 Do not stop the child speaking 

 Do not over react or comment 

 Inform D.L.P. if you have a reasonable suspicion or reasonable grounds for concern that a child is a t 

risk or has suffered abuse. The D.L.P. should contact the Health Board for advice.  

 At the earliest opportunity, record accurately what the child has said – using the child’s own words. 

Record date/time and context of the disclosure. Use child’s registration number – not the child’s 

name. 

 Facts only 

 A sketch sign of physical injury is appropriate. (See Appendix 1) 

 Retain records for a period of 21 years in keeping with the school’s Record Keeping Policy. 

 

mailto:info@powerstownet.com


8 

© PETNS 2 Child Protection Reviewed September 2015 

The following should also be reported to the D.L.P.:  

 An account from a person who saw a child being abused 

 Injury consistent with abuse 

 Dysfunctional behaviour 

 Implausible explanations for injury or behaviour 

 Consistent evidence over a period of time that a child is being emotionally or physically neglected.  

 

Health Board Response:  

 School is asked to monitor the situation 

 Formal report is requested, sent by D.L.P and on receipt case is allocated to Social Worker 

 Preliminary enquiry – screening process 

 Initial assessment 

 

Possible outcomes:-  

 Case closed 

 Family support 

 Child Protection Plan (usually following a case conference) 
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Appendix 3: Child Protection: Reporting Procedures for D.L.P. (Helena Trench, 
Principal) 
 

 D.L.P. received report of child protection concern 

 D.L.P. records the report – date / time / context. Child’s registration number is used for recording 

purposes.  

 D.L.P. makes decision on how to proceed based on information received. 

 D.L.P. informs Chairperson of Board of Management that initial contact is being made with Health 

Board. 

 D.L.P. makes contact with Health Board seeking advice. (Do not give name of child at this point. Be 

very clear that you are seeking advice). Take the name of the person 

 Duty Social Worker makes recommendation. This may involve school continuing to monitor the 

situation. Record the decision and send written record of this decision to Health Board.  

Alternatively a formal referral made on standard reporting form may be recommended by Social 

Worker. (Keep a copy on file in a secure place) 

 If Health Board not available and case warrants immediate response – Gardaí are informed. 

 Decision made on informing / not informing parents – taking safety into consideration as number one 

priority. A decision NOT to tell parent(s)/guardian(s) should only be made where there is a genuine 

concern for the safety of the child. Be transparent with parent(s)/guardian(s) and ensure that they are 

aware that you have a non-negotiable responsibility as D.L.P. to act in the best interests of the child. 

(Refer to Children First) 

 If D.L.P.  decides not to contact Health Board in relation to the case – person who made original report 

must be informed – in writing.  

 Continued monitoring of child should be recommended. 

 Child Protection concerns that have been reported to the Health Board should be included in the 

Principal’s Report to Board of Management. Again – child’s name is not used.  

Important Telephone numbers: 

 Chairperson of BOM/Deputy Chair: Niamh Moran (087) 9338686 / Catherine Coffey 0872837678 

 Health Board: 01 8825000                 Gardaí: 01 6667000 

 Local Hospital: 01 6465000               CAPP (Stay Safe Programme): 016206346
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Appendix 4: A sketch sign of physical injury. 
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