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Introduction 
This Covid-19 Response Plan is designed to support the staff and Board of Management (BOM) in putting 

measures in place that will prevent the spread of Covid-19 in Powerstown ETNS 

The Covid-19 Response Plan details the policies and practices necessary for a school to meet the 

Government’s ‘Return to Work Safely Protocol’, the Department of Education and Skills plan for school 

reopening and to prevent the spread of Covid-19 in the school environment.  The plan incorporates current 

advice about measures to reduce the spread of Covid-19 in the community issued by the National Public 

Health Emergency Team (NPHET).  

It is important that the resumption of school based teaching and learning and the reopening of PETNS 

complies with the protocol to minimise the risk to students, staff and others. As the advice issued by 

NPHET continues to evolve, this protocol and the measures management and staff need to address may 

also change.  

This response plan will support the sustainable reopening of our school where the overriding objective is to 

protect the health of staff and pupils while promoting the educational and development needs of the 

children in our school.  

In line with the Return to Work Safely Protocol, the key to a safe and continued return to work, and re-

opening of our schools requires strong communication and a shared collaborative approach between the 

Board of management, staff, pupils and parents.   

Personal responsibility 

Personal Responsibility  is central to the success of this plan and the successful opening of Powerstown 

ETNS. Staff, parents/guardians and visitors have a responsibility both as individuals and collectively to have 

due regard for their own health and safety and that of others and to assist with the implementation of the 

response plan and associated control measures 

 

The assistance and cooperation of all staff, pupils, parents/guardians, contractors and visitors is critical to 

the success of the plan.  

Every effort is made to ensure the accuracy of the information provided in this document. However, should 

errors or omissions be identified, please notify us so that appropriate measures can be taken to rectify 

same. 

Note: The plan is a live working document and may be reviewed and amended to take into account new 

guidance from www.Gov.ie, www.dbei.ie www.hse.ie, www.hpsc.ie, www.hsa.ie; www.education.ie;    

  

http://www.gov.ie/
http://www.dbei.ie/
http://www.hse.ie/
http://www.hpsc.ie/
http://www.hsa.ie/
http://www.education.ie/
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1. Powerstown ETNS COVID-19 Policy  
This COVID-19 policy outlines our commitment as a school to implement the plan and help prevent the 

spread of the virus. The policy will be signed and dated by the Principal and Chairperson of the Board of 

Management and brought to the attention of staff, pupils, parents and others.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

COVID 19 Policy Statement 

Powerstown ETNS is committed to providing a safe and healthy workplace for all our staff and a 

safe learning environment for all our pupils. To ensure that, we have developed the following 

COVID-19 Response Plan.  The BOM and all school staff are responsible for the implementation 

of this plan and a combined effort will help contain the spread of the virus. We will: 

 continue to monitor our COVID-19 response and amend this plan in consultation with 

our staff 

 provide up to date information to our staff and pupils on the Public Health advice 

issued by the HSE and Gov.ie  

 display information on the signs and symptoms of COVID-19 and correct hand-washing 

techniques  

 agree with staff, a worker representative who is easily identifiable to carry out the role 

outlined in this plan  

 inform all staff and pupils of essential hygiene and respiratory etiquette and physical 

distancing requirements 

 adapt the school to facilitate physical distancing as appropriate in line with the 

guidance and direction of the Department of Education and Skills 

 keep a contact log to help with contact tracing 

 ensure staff and pupils engage with the induction / familiarisation briefing provided by 

the Department of Education and Skills  

 implement the agreed procedures to be followed in the event of someone showing 

symptoms of COVID-19 while at school 

 provide instructions for staff and pupils to follow if they develop signs and symptoms of 

COVID-19 during school time  

 implement cleaning in line with Department of Education and Skills advice  

All school staff will be consulted on an ongoing basis and feedback is encouraged on any 

concerns, issues or suggestions.  

This can be done through the Lead Worker Representative(s)  Ailish  Mc Kenna (Lead), 

Diarmaid McElliffe (Senior), Linzi Mullen (Junior & SEN) 

Signed: Helena Trench Date: 31/08/2020 
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2. Planning and Preparing for Return to School  
The Board of Management of PETNS aims to facilitate the resumption of school based teaching and 

learning and the return to the workplace of staff. The return to the work must be done safely and in strict 

adherence to the advice and instructions of public health authorities and the Government.  

Details for the reopening of Powerstown ETNS and the applicable controls are outlined in this document. 

School Buildings  

Before re-opening PETNS the following checklists have been completed 

• Water system is flushed regularly at outlets to prevent Legionella disease;  
• School equipment and mechanical ventilation is checked regularly for signs of deterioration or 

damage before being used again;   

• Bin collections and other essential services have resumed 
 

Signage   

PETNS has ordered and displayed signage outlining the signs and symptoms of COVID-19 and to support 

good hand and respiratory hygiene and the appropriate use of face coverings and other hygiene 

measures. Both adult and child age appropriate signage is on display in the school.  

 Signage from Department of Education and Skills accessible here. Additional signage purchased for A1 

outdoor boards, classrooms, playground and corridors.   

Posters and displays are in prominent areas such as offices, corridors, staffroom area, classrooms and 

toilets.    

 

**ALL ON DISPLAY INDOORS & OUTDOORS 

 

 

3. Procedure for Returning to Work (RTW)   
In order to return to the workplace, staff must complete a Return to Work (School) [RTW(s)] form, which 

is available electronically. This is an internal documents and accessible by staff only.  

A RTW form should only be completed at least 3 days prior to any proposed date of return to the 

workplace.  

RTW: Training 

https://www.gov.ie/en/publication/2da43-signage-for-reopening-of-schools/
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On receipt of the completed form the Principal will provide: details of the Induction Training for 

completion by staff prior to the return to the workplace and details of any additional health and safety 

measures in place in our school to facilitate the staff member’s return to Powerstown ETNS. 

7 Staff successfully completed Managemnt of Infectious Disease course – FETAC Level 5 in June: 

 

 

1. Primary School Induction  

2. Cleaning Induction  

3. Lead Worker Representative Induction  

4. Bus Escorts Induction  

5. SNA Induction training 

 

**CALL TRAINING HAS BEEN COMPLETED 

 

4. Return to work safely and Lead Worker Representative 
Responsibility for the development and implementation of the Covid-19 Response Plan and the associated 

control measures lies primarily with the Board of Management and PETNS In-School Management Team.  

The Return to Work Safely protocol provides for an agreed procedure between management and staff to 

appoint a Lead Worker Representative to carry out a specific role.  

PETNS has sought volunteers for Lead Worker Representative 

 Ailish Mc Kenna – LWR 

 Diarmaid McElliffe – ALWR – Seniors 

 Linzi Mullen – ALWR – Junior & SEN 
 

The role of the worker representatives is to ensure that Covid-19 measures are adhered to in the 

workplace as follows: 

 Work collaboratively with the employer to ensure, so far as is reasonably practicable, the safety, health 

and welfare of employees in relation to COVID-19. 

 Promote good hygiene practices such as washing hands regularly and maintaining good respiratory 

etiquette along with maintaining social distancing in accordance with public health advice. 

 Assist with the implementation of measures to suppress COVID-19 in the workplace. 

 Monitor adherence to measures put in place to prevent the spread of COVID-19. 

 Consult with colleagues on matters relating to COVID-19 in the workplace. 

 Make representations on behalf of their colleagues on matters relating to COVID-19 in the workplace. 

If a staff member has any concerns or observations in relation to the Covid-19 Response Plan and control 

measures or the adherence to such control measures by staff, parents/guardians, contractors or visitors, 

he/she should contact the lead worker(s) who will engage with the Principal/BOM.  

https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=dcb9817e8e&e=fc257dc663
https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=86c9432801&e=fc257dc663
https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=17d50546be&e=fc257dc663
https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=f29029b6bc&e=fc257dc663
https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=4f8ea61ff5&e=fc257dc663
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Name(s) of Lead Worker representative: Contact details 

Ailsih McKenna 
Diarmaid Elliffe 

Linzi Mullen 

ailish@powerstownet.com 
diarmaid@powerstownet.com 

Linzi@powerstownet.com 
 

 

All staff, parents/guardians, contractors and visitors have a responsibility both as individuals and 

collectively to have due regard for their own health and safety and that of others and to assist with the 

implementation of the Covid-19 Response Plan and associated control measures.   

 

Lead Worker Representative Induction 

 

*TRAINING HAS BEEN COMPLETED BY LWR 

 

 

5. Safety Statement and Risk Assessment 
COVID-19 represents a hazard in the context of health and safety in our school environment. PETNS has 

been supported by the IPPN to complete an independent Policy Statement and Risk Assessment to identify 

the control measures required to mitigate the risk of COVID-19 in our school.  

Powerstown ETNS has reviewed their emergency procedures involving, fire safety, first aid, accidents and 

dangerous occurrences to consider any new risks that arise due to the COVID-19 School Response Plan. 

Any changes to the schools existing emergency procedures are documented. 

PETNS is also in the process of reviewing existing risk assessments to consider any new risks that arise due 

to the school’s COVID-19 Response Plan.  

 

Any changes to the school’s current risk assessments will also be documented. 

 

PETNS H&S Audit – Click here (internal document) 

Fire safety plan – click here (internal document) 

Health, Safety & Welfare Statement – Click Here 

C19 Risk Assessment – Click here 

 

 

6. Arrangements for pupils for safe return to school 
 

Morning Assembly Points 

Yard / Recreational Times 

Collection Points 

Pupil return to school form 

mailto:ailish@powerstownet.com
mailto:diarmaid@powerstownet.com
mailto:Linzi@powerstownet.com
https://cpsma.us14.list-manage.com/track/click?u=678cc95a0cae678dbaa86b177&id=17d50546be&e=fc257dc663
https://docs.google.com/spreadsheets/d/1Gqtf7WwXFRmUh3wXOB9s87gvMR7UzHuWHt8rQWLeMVE/edit?usp=sharing
https://docs.google.com/document/d/1jlhZ04QtGHpkAJjkypxCRzj_NCs9xEbzU2sIWaUtyO8/edit?usp=sharing
https://www.powerstownet.com/wp-content/uploads/2020/09/PETNS_4_health_safety_welfare_policy_august2020.pdf
https://www.powerstownet.com/wp-content/uploads/2020/09/PETNS_C19_RiskAssessment-Policy.pdf
https://www.powerstownet.com/wp-content/uploads/2020/08/morning-assembly-points-1.pdf
https://www.powerstownet.com/wp-content/uploads/2020/08/Yard-time-2020.pdf
https://www.powerstownet.com/wp-content/uploads/2020/08/morning-assembly-points-1.pdf
https://www.powerstownet.com/pupil-return-to-school-form/


  

PETNS Covid Response Plan   Page 8 of 30 
 

Parent letter 14th August 2020 

New Junior Infant Induction Timetable Click here 

  

DES advice on return to school:  

Back to School Advice for parents 

School Pathway for Covid 19 – a public health approach 

 

Arrival at school  

 

 Each pupil should aim to arrive at the school between 8.20am & 8.30am.  

 Each pupil enters their assembly area via their "class level" assigned gate  

 Parents/Guardians are asked to use the facilities as a "Drop Off" area and allow staff to support  

 their child to independently walk to the assembly point.   

 Children from 3rd class to 6th class are strongly encouraged to walk, cycle or scoot to school daily.   

 We ask for co-operation with these times as it will mean that the numbers congregating on school 
grounds at any one time will be minimised.   

 Each class should line up at their designated point with social distancing observed.  

 The class teacher will invite the children to enter the building via their designated entrance point at 
the appropriate time.  

 No adults, other than staff members, should enter the building.  

 Messages for teachers can be sent by email or by phoning the school office.  
  

End of School Day  

 

 Adults, who are collecting their children from school at the end of the day, should wait where the 
child’s class lines up in the morning.  

 When the school day for that class is over the following arrangements will apply –  
o Jun Inf – 2nd Class - the class teacher will bring the children to their designated assembly 

point. Parents/guardians are asked to wait at the assigned gate, while respecting 2m social 
distancing. Teacher will release the children into the care of the adult who is there to collect 
them  

o 3rd – 6th class pupils are released by class teachers at their individual exit doors in their pods. 
Children are strongly encouraged to walk/cycle/scoot from school and/or meet adult at an 
agreed location (offsite where possible)   

  
  

https://www.powerstownet.com/wp-content/uploads/2020/09/14August20_ParentLetter.pdf
https://www.powerstownet.com/wp-content/uploads/2020/08/Timetable-for-JI-August_sept-2020.pdf
https://www.powerstownet.com/wp-content/uploads/2020/08/Timetable-for-JI-August_sept-2020.pdf
https://www.powerstownet.com/back-to-school-advice-for-parents/
https://www.powerstownet.com/des-school-pathway-for-covid-19/
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Collection of Children during the School Day  

 
If an adult has to collect a child during the course of the school day, the following arrangements will  
apply  

 Parents/Guardians must inform office/class teacher  in advance via email  

 When the adult arrives at the school, they should either phone the office  on 01 8272018 or use the 
video intercom at the front door of the school to alert the office that they have arrived  

 The child will be brought from their class to the adult by a member of staff  

 The child's collection time will be logged on Aladdin.  

 No adult is permitted to enter the school building, unless invited to do so. (If invited adult must 
wear a face covering)  

 

7. Children who should not attend school  
 

If your child is in one of the following categories, they should not attend school –   
 

 Children who have been diagnosed with Covid-19  

 Children who have been in close contact with a person who has been diagnosed with Covid-19   

 Children who have a suspected case of Covid-19 and the outcome of the test is pending  

 Children who have been in contact with a person who has a suspected case of Covid-19 and the 
outcome of the test is pending  

 Children with underlying health conditions who have been directed by a medical professional not to 
attend school  

 Children who have returned home after travelling abroad and must self-isolate for a period of 14 
days  

 Children who are generally unwell  

You can access this guidance at the following link: HSE: Covid-19 Advice for Parents.  

We also recommend you refer to the Isolation Guide & Assessment Pathway 
 
Not completing necessary 14 day isolation,  recommended by GP/HSE professional including contact 
tracing etc, will result in child being sent home immediately and a deep clean of the area child accesses 
will be completed.  You also risk exposing the school community to Covid 19 
  

8. Travel from abroad  
 

Powerstown ETNS have advised the school community of Government Guidelines in relation to travel. 
 
 
PETNS have advised all parents/guardians to return to Ireland no later than 16th of August if they  
wish their child to start school on 31st of August.  
  
Parents/guardians have been advised of the "Green List" and the fact that the Green List changes  
regularly.   

https://www2.hse.ie/conditions/coronavirus/if-your-child-has-symptoms.html?s=09&%3A%7E%3Atext=Your%20child%20has%3A%2Chas%20tested%20positive%20for%20coronavirus
https://www.powerstownet.com/wp-content/uploads/2020/09/Isolation-quick-guide-v1.1.pdf
https://www.powerstownet.com/wp-content/uploads/2020/09/COVID-19-Assessment-and-decision-making-pathway-for-all-children.pdf
https://www.gov.ie/en/publication/8868e-view-the-covid-19-travel-advice-list/
https://www.gov.ie/en/publication/8868e-view-the-covid-19-travel-advice-list/
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All families returning from "Non Green List" countries MUST complete 14 days self isolation before  
returning to school.   
 
Not completing necessary 14 day isolation,  recommended by NPHET, will result in child being escorted 
to the isolation area and being sent home immediately . A deep clean of the area your child accesses will 
be completed.  You also exposing the school community to Covid 19 
 
With continued parental support we can minimise the risk of an outbreak in our school.   
 
It is parent/guardian’s responsibility to keep themselves informed of Government Guidelines in relation to 
travel.  
 
Click here for government travel advice 
 

9. Vulnerable Pupils: Supporting the Learning of children who cannot attend school 

 

The Department of Education and Skills has published a guidance document ‘Continuity of schooling: 
Supporting primary pupils who are at very high risk to COVID-19’ in relation to supporting very high risk 
pupils. The document states that pupils should be medically certified as being at very high risk to Covid-19, 
and that they cannot return to school for this reason, if they are to are avail of the adapted education 
provision. This document can be accessed on www.gov.ie/backtoschool.  
 

The DES guidelines state: 

 Schools can only cater for remote learning for children who are “very high risk”  

 Children must be medically certified as being at very high risk to COVID-19 

 Pupils in this category who engage with learning from home will be marked present on attendance 
records. 

 All other pupils are expected to return to school. 

 Remote learning is not applicable to pupils who are at risk of early school leaving, pupils who are 
experiencing COVID-related anxiety about the return to school or pupils who have been requested 
to self-isolate by a medical doctor or the Health Service Executive (HSE). 

Educational support for “at very high risk to Covid-19” children 

‘Continuity of schooling: Supporting primary pupils who are at very high risk to COVID-19’ Section 2, sets 
out the options available to schools for the support of remote learning.  

Schools should refer to Section 2 of ‘Continuity of schooling: Supporting primary pupils who are at very high 

risk to COVID-19’ , for guidance in facilitating continuity of schooling for pupils who are medically certified 

as being at very high risk to Covid-19. 

https://www.gov.ie/en/publication/8868e-view-the-covid-19-travel-advice-list/
https://www.gov.ie/en/publication/8868e-view-the-covid-19-travel-advice-list/
https://assets.gov.ie/85746/9ff54b35-352e-4cdb-b93b-68a25ac7c619.pdf
https://assets.gov.ie/85746/9ff54b35-352e-4cdb-b93b-68a25ac7c619.pdf
file:///C:/Users/Helena%20Principal/Desktop/Covid%2019/www.gov.ie/backtoschool
https://assets.gov.ie/85746/9ff54b35-352e-4cdb-b93b-68a25ac7c619.pdf
https://assets.gov.ie/85746/9ff54b35-352e-4cdb-b93b-68a25ac7c619.pdf
https://assets.gov.ie/85746/9ff54b35-352e-4cdb-b93b-68a25ac7c619.pdf
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The school is currently drafting our “Distance Learning Plan” 

Other pupils/parents who are anxious about returning to school 

 Some pupils or their parents may be experiencing anxiety about the return to school to such an 
extent that their child does not return as expected. 

 All schools are expected to support such pupils in making a full return to school and to provide 
supports to ensure their anxiety is managed in such a way as to enable them to re-engage 
productively in their learning. 

 It is not expected that pupils who are experiencing COVID-related anxiety would be educated 
through adapted education provision. 

 TUSLA Education Support Service (TESS) will work with schools in September and October to ensure 
that pupils receive support in relation to their return to school and school attendance.  

 The National Educational Psychological Services (NEPS) Return to School webinar and Toolkit 
provide information and resources to support pupils’ return to school. In addition, NEPS have 
developed resources for parents, teachers and pupils on anxiety. 

Pupils who have been requested to self-isolate for a short time 

 From time to time, a number of pupils may be required to self-isolate for a short time on foot of 
medical advice. 

 It is not expected that these pupils would be educated through adapted education provision during 
this time. 

 Instead, schools should, at a minimum, ensure that these pupils are supported to catch up with 
their learning on their return to school.  

Further guidance available here 

 

10. General advice to prevent the spread of the virus 
In order to prevent the spread of COVID-19 it is important to know and recognise the symptoms. They are: 

 High temperature 

 Cough 

 Shortness of breath or breathing difficulties 

 Loss of smell, of taste or distortion of taste 

The best way to prevent the spread of COVID-19 in PETNS is to minimise the risk of introduction of the 

disease into our school in the first place. 

This can be achieved through the following measures: 

https://www.tusla.ie/tess/
https://www.gov.ie/en/publication/0722b-wellbeing-resources/
https://www.powerstownet.com/des-release-guidelines-for-supporting-at-very-high-risk-pupils/
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 Promote awareness of COVID-19 and its symptoms amongst staff, pupils, parents and visitors: 

Information shared on school website, newsletters, social media and on display on school grounds and 

in building 

 Advise staff and parents of pupils who have symptoms of COVID-19 or other acute infectious diseases 

not to attend school, to phone their GP and follow the HSE guidance on self-isolation. HSE: Covid-19 

Advice for Parents. We also recommend you refer to the Isolation Guide & Assessment Pathway 

 Advise staff and parents of pupils who have been identified by the HSE as contact of a person with 

COVID-19 not to attend schools and to follow the HSE advice on restriction of movement.  

 Ensure that staff and pupils know what to do if they develop symptoms at school.  

 Everyone entering the school building is required to perform hand hygiene with hand sanitiser. 

 Visitors to school during the day should be by prior arrangement and should be received at a specific 

contact point. 

Staff, pupils and visitors should at all times adhere to the up to date advice and instructions of the public 

health authorities in relation to protecting oneself and others against the risk posed by the Covid-19 virus.   

Updated advice from the HSE is available on its website – https://www2.hse.ie/coronavirus/   

The Department of Education and Skills will ensure all updated advice is circulated to schools.  

 

Powerstown ETNS will arrange for this advice to be circulated to staff, pupils and visitors in a timely 

manner. 

 

School Guidance Documents to prevent the spread of the virus 

You can access HSE guidance at the following link: HSE: Covid-19 Advice for Parents 
 

Covid 19 Assessment and Decision Making Pathway for Primary School Children 

 

Isolation Guide for Primary School aged children 

 

DES References: Prevention & Protection in Schools.   
1. The Department of Education ‘Roadmap for the full return to school’  

2. The HSE / HPSC Covid-19 ‘Interim Recommendations for the re-opening of schools and educational 
facilities’  

3. The HSE / HPSC Covid-19 ‘Infection Prevention and Control guidance for Early learning and care and 
School Age childcare settings during the Covid-19 pandemic’  
 
 
 

 

https://www2.hse.ie/conditions/coronavirus/if-your-child-has-symptoms.html?s=09&%3A%7E%3Atext=Your%20child%20has%3A%2Chas%20tested%20positive%20for%20coronavirus
https://www2.hse.ie/conditions/coronavirus/if-your-child-has-symptoms.html?s=09&%3A%7E%3Atext=Your%20child%20has%3A%2Chas%20tested%20positive%20for%20coronavirus
https://www.powerstownet.com/wp-content/uploads/2020/09/Isolation-quick-guide-v1.1.pdf
https://www.powerstownet.com/wp-content/uploads/2020/09/COVID-19-Assessment-and-decision-making-pathway-for-all-children.pdf
https://www2.hse.ie/coronavirus/
https://www2.hse.ie/conditions/coronavirus/if-your-child-has-symptoms.html?s=09&%3A%7E%3Atext=Your%20child%20has%3A%2Chas%20tested%20positive%20for%20coronavirus
https://www.powerstownet.com/wp-content/uploads/2020/09/COVID-19-Assessment-and-decision-making-pathway-for-all-children.pdf
https://www.powerstownet.com/wp-content/uploads/2020/09/Isolation-quick-guide-v1.1.pdf
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11. Managing the risk of spread of COVID-19 

Wash your Hands Frequently 

Regular hand washing with soap and water is effective for the removal of COVID-19. Hand washing 

occurs regularly throughout the school day; on entering the school, before eating, after yard time, 

before going home (at minimum) 

We strictly adhere to the HSE guidelines on handwashing: 

For advice from HSE on how to wash your hands the following link will be helpful: 

https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html   

Hand Hygiene and Hand Sanitisers 

Hand hygiene can also be achieved by the use of a hand sanitisers (when hands are clean). Hand 

sanitisers are more readily deployed in school settings to avoid disruption to teaching and learning and 

to avoid congestion of staff and pupils waiting to use hand washing facilities. 

Hand sanitizers are available at every yard entrance and door entrance/exit. Children are asked to use 

these throughout the school day. 

Hand santizer is available to every pod in a room. Pupils are asked to use it before and after using 

concrete materials, art supplies, and before and after most activities 

Children also have their own personal hand santizer that they can use throughout the day. 

Teachers have hand santiizer on their desk for use throughout the school day.  

Avoid Touching Eyes, Nose and Mouth 

Staff encourage children to avoid touching their eyes, nose and mouth i.e. Covid 19 etiquette. Hands 

touch many surfaces and can pick up viruses. Once contaminated, hands can transfer the virus to your 

eyes, nose or mouth.  

Children and staff are encouraged to hand wash/santiizer after touching eyes, nose or mouth.  

 

Physical Distancing 

https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html
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Physical distancing is recommended to reduce the spread of infection in Powerstown ETNS.  

All classes from Junior Infants to 2nd class are place in pods of no more than 6 pupils. Each pod is at 

minimum one meter away from another pod. 

All classes from 3rd – 6th class are sitting at individual desks, at least 1m away from peers.  

Click here for DES guidance on same 

Checklist for maintaining physical distancing in the classroom 

Illustrative primary classroom layouts 

Illustrative SEN Classroom layouts as referenced in the Roadmap for the Full Return to School 

Staff are asked to keep at least 2m away from colleagues. Physical distancing occurs during all team 

meetings. At face to face team meetings staff must wear face coverings. Maximum of 6 people are 

permitted in staff room at lunch breaks to ensure implementation of 2m physical distancing. Whole 

staff meetings occur via zoom to support physical distancing.  

Yard/Supervision 

HPSC, HSE and DES have stated that “The risk of transmission from contact with outside surfaces or play 
areas is low.” 

The DES has informed schools that “It is not possible to maintain physical distancing when pupils in primary 
or special schools play together outdoors, but in so far as practical it is helpful to keep to consistent 
groups.” 

Powerstown ETNS have therefore 

 adjusted play time/outdoor activities through staggered breaks 

 minimised crowding at the entrance and exit by allocating each class their own entrance/exit door  

 allocated each class their own yard space and time. 

Children should be encouraged to perform hand hygiene before and after outdoor activities. 

We have minimised equipment sharing by allocating equipment to a class for an agreed time frame. 
Cleaning of shared equipment occurs between uses by different people at class level. 

 

Practice respiratory hygiene 

In PETNS we strongly promote good respiratory hygiene; this means covering your mouth and nose with a tissue or 

your bent elbow when you cough or sneeze. Then dispose of the used tissue immediately. By following good 

respiratory hygiene, we protect the people around us from viruses such as cold, flu and Covid-19. 

https://www.gov.ie/en/publication/dd364-control-measures-covid-19-response-plan-for-safe-re-opening-of-primary-schools/#physical-distancing
https://assets.gov.ie/83424/1dabc66b-80ea-4af9-97de-9b1fa1acab9a.pdf
https://assets.gov.ie/82023/7612d390-4a73-4afb-ba06-5d1c41bd5a0a.pdf
https://assets.gov.ie/81948/36874b14-f604-4966-b8c8-bc2954b73bbd.pdf
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Good hygiene practices and washing our hands properly and regularly can help stop the spread of the virus.  

It is, therefore, crucial that all staff adhere to this advice and adopt the following practices as strictly as possible.  

Good respiratory hygiene is explicitly taught at every class level 

Good respiratory hygiene posters are on display in every room and throughout the school building and grounds.  

 
 

 

12. Control Measures 
A range of essential control measures have been implemented to reduce the risk of the spread of Covid-19 

virus and to protect the safety, health and welfare of staff, pupils, parents/guardians and visitors as far as 

possible within PETNS. 

These control measures are outlined in this document. 

The control measures shall continue to be reviewed and updated as required on an ongoing basis.  

It is critical that staff, pupils, parents/guardians and visitors are aware of, and adhere to, the control 

measures outlined and that they fully cooperate with all health and safety requirements.  

Staff, in particular, should note that they have a legal obligation under Section 13 of the Safety, Health and 

Welfare at Work Act 2005 to comply with health and safety requirements and to take reasonable care for 

the health and safety of themselves, their colleagues and other parties within the workplace.  

The following control measures have been put in place:  

Return to Work Form  

Staff will be required to complete a RTW form at least 3 days prior to any return to PETNS (see section 2 

above). The purpose of the RTW form is to get confirmation from staff that, to the best of his/her 

knowledge, he/she has no symptoms of Covid-19 and is not self-isolating or cocooning or awaiting the 

results of a Covid-19 test.  

 Induction Training  

All staff will undertake and complete Covid-19 Induction Training prior to returning to the school building. 

The aim of such training is to ensure that staff have full knowledge and understanding of the following:  

 Latest up to-date advice and guidance on public health 

 Covid-19 symptoms 

 What to do if a staff member or pupil develops symptoms of Covid-19 while at school 
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 Outline of the Covid-19 response plan  

Staff will be kept fully informed of the control measures in place in the school and their duties and 

responsibilities in preventing the spread of Covid-19 and with any changes to the control measures or 

guidance available from the public health authorities.  

If a staff member is unsure about any aspect of the Covid-19 Response Plan, the associated control 

measures, or his/her duties, he/she should immediately seek guidance from the Principal.  

Induction Training for Return to School 

The Department has released training for primary schools: all of which has been completed by staff in 

PETNS 

DES training here 

Hygiene and Respiratory Etiquette 

It is crucial that all staff, pupils, parents/guardians, contractors and visitors are familiar with, and adopt, 

good hand and respiratory hygiene practices.  

Guidance documentation and Information posters are available at various locations within the school 

facility.  Information posters are prominently displayed at appropriate locations within the school facility 

including offices, corridors, staffroom area, classrooms and toilet areas. Such are intended to inform but 

also remind everyone about the importance of hygiene in preventing the spread of Covid-19 virus and 

protecting health and safety.  

Handwashing facilities are available in every classroom and toilet area. Hand sanitisers are available at 

every entrance/exit door, resource room, staff room, teachers table and pupil pod.  

 

Use of Personal Protective Equipment (PPE)  

HPSC has recommended that teachers and staff in primary schools wear a face-covering when a physical 

distance of 2 meters from other staff or children cannot be maintained. As a child centred school, 

interaction with pupils happens continuously throughout the school day, therefore staff wear face 

coverings for most of the day.  

 

All staff have been provided with a visor and reuseable masks for daily use.  

BOM have also provided staff with voice amplifiers to minimise the negative impact of voice muffling due 

to wearing face coverings 

https://www.gov.ie/en/publication/dd7fb-induction-training-for-reopening-schools/
https://www.gov.ie/en/publication/dd7fb-induction-training-for-reopening-schools/
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Click here for DES guidelines 

 

Disposable PPE must be worn by staff when:   

 Performing intimate care  

 Where a suspected case of Covid-19 is identified while the school is in operation  

Dispsoable PPE dispensers have gloves, aprons and masks available to staff in disabled toilets and sick bays.  

 

Wearing of Gloves: 

The use of disposable gloves in the school setting by pupils or staff is not appropriate.  It does not protect 

the wearer and may expose others to risk from contaminated gloves.  Routine use of disposable gloves is 

not a substitute for hand hygiene. 

However gloves will be readily available for staff as required.  

Cleaning  

Arrangements for more regular and thorough cleaning of areas and surfaces within the school has been 

made.  We have a full time caretaker/cleaner throughout the school day, and a team of 3 cleaners coming 

in every evening to ensure disinfection of all surfaces and floors in each room daily.  

 All classroom surfaces are cleaned regularly throughout the school day with antiviral spray, 
especially before and after food. 

 Regular and thorough cleaning of communal areas and frequently touched surfaces is conducted, in 
particular, toilets, lifts, door handles and kitchens is conducted by our caretaker throughout the 
school day and our cleaning team in the evening  

 Cleaning will be performed regularly and whenever facilities or surfaces are visibly dirty.  

 Shared equipment is cleaned after each use. 

 All staff will have access to cleaning products and are required to maintain cleanliness of their own 
work area before and after use each day.  

 There is regular collection of used waste disposal bags from offices and other areas within the 
school  

 Shower facilities shall not be available for use by staff or pupils due to the increased risk associated 
with communal shower facilities and areas. This shall be reviewed in line with government 
guidance.  

 Staff must use and clean their own equipment and utensils (cup, cutlery, plate etc.). 
 

DES training here 

https://assets.gov.ie/83497/d48ade18-daa1-4610-9390-46e7312a9831.pdf
https://www.gov.ie/en/publication/dd7fb-induction-training-for-reopening-schools/
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Access to the school building /contact log  

Access to the school facility will be in line with agreed school procedures. 

Arrangement for necessary visitors such as contractors and parents/guardians with be restricted to 

essential purposes and limited to those who have obtained prior approval from the Principal.   

The prompt identification and isolation of potentially infectious individuals is a crucial step in 

restricting the spread of the virus and protecting the health and safety of the individuals themselves 

and other staff, contractors and visitors at the workplace. A detailed sign in/sign out log of those 

entering the school facilities is maintained through our “Log in App.”  The school will maintain a log of 

staff and students contacts.  

 

a. First Aid/emergency procedure 

The standard First Aid/Emergency procedure shall continue to apply in Powerstown ETNS. 

In an emergency or in case of a serious incident, call for an ambulance or the fire brigade on 112/999  

Contact the principal or nearest first aider giving details of location and type of medical incident.  

13. Dealing with a suspected case of Covid-19  
 

It is inevitable that with confirmed cases of Covid-19 circulating within the community, there will be 

suspect or confirmed cases amongst pupils and staff attending, or working within, Powerstown ETNS. 

 
However, children will also continue to display symptoms of many other circulating respiratory 

viruses. It is known that young children often have a persistent cold. 

 

Covid-19 response & Sick Bay 

 There are two sick bay* rooms: SNU kitchenette & disabled toilet area in hall 
 

Symptoms of Covid-19 (as per HSPC guidance) 

 Symptoms of Covid-19 include: 

- A fever (high temperature of 37.5 degrees Celsius or above) 

- A cough - this can be any kind of cough, not just a dry cough  

Children with a blocked or runny nose, but no fever can attend school or childcare, but if they 

require paracetamol or ibuprofen for their symptoms, they must not attend school for 48 hours and 

GP assessment for testing is indicated. 

https://www2.hse.ie/conditions/coronavirus/if-your-child-has-symptoms.html?s=09&%3A%7E%3Atext=Your%20child%20has%3A%2Chas%20tested%20positive%20for%20coronavirus
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- Shortness of breath or breathing difficulties 

- loss or change to your sense of smell or taste – this means you've noticed you cannot smell or 

taste anything, or things smell or taste different to normal 

Dealing with a suspected case  

The following procedures must be implemented if a staff member or pupil develops symptoms of covid-19 

whilst at school: 

1. Bring the person to the designated sick bay area, keeping 2m distance where possible and ensure 

others maintain 2m from others if possible 

2. Inform Principal and make arrangements to contact parents/guardians 

3.  Facilitate the person remaining in isolation in the sick bay if they cannot go home immediately 

4. Facilitate the person experiencing symptoms and encourage to use good hygiene etiquette and 

they should avoid touching people, surfaces and objects 

5.  Support the making of arrangements for transport home or if they are too unwell to go home, to 

contact 999 or 112 to advise it is a Covid-19 suspected case 

6. Carry out an assessment of the incident to determine follow up actions in conjunction with the 

Principal 

7. Report the need for arrangements for the appropriate cleaning of the sick bay and work areas will 

take place after the suspected case has left sick bay 

Confidentiality 

Where there is a suspected or confirmed case of COVID-19 amongst school staff or pupils, schools need to 

maintain both staff and pupil confidentiality at all times and must follow the instructions of HSE Public 

Health. HSE Public Health will: 

1. inform any staff/parents or students who come into close contact with a diagnosed case via the 

contact tracing process;  

2. contact all relevant persons where a diagnosis of COVID-19 is made; and 

3. advise on the appropriate action, on a case-by-case basis, that should be taken vis-à-vis the operation 

of the school. 

 
*As a child centred school our Sick Bay is the "isolation area" as referred to in DES documents  
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The parents / legal guardian of the sick child should contact their GP as usual, to discuss clinical 

concerns. If it is determined by the GP that the child/pupil requires to be tested for Covid-19, any 

other household contacts should be removed from the school setting. 

 
It is vital that schools have current lists of staff and pupils, by classes with contact telephone 

numbers for parents and guardians. These should be in excel and ready to share with Department of 

Public Health, if required and requested under Infectious Diseases legislation, 1981, as amended. 

 
 

Covid-19 Assessment and testing pathway for younger children (≥3 months – 13 years) 

and older children (≥ 13 years old) 

Once the child has been collected from school, the parents should contact their GP by phone if the 

child has symptoms of concern, and/or symptoms consistent with Covid-19 infection e.g. fever OR a 

new cough, shortness of breath, deterioration of existing respiratory condition OR symptoms of 

ageusia or dysgeusia. 

 
Their GP will assess and advise as per normal clinical practice and refer for testing as required and 

outlined in here. Testing is advised for any child who meets the testing criteria unless there is a 

strong clinical reason to do otherwise. For children aged greater than or equal to 13 years of age or 

who attend secondary school, please refer to the adult testing guidance here. 

 
The Covid-19 Assessment and decision making pathway for all children greater than or equal to 3 

months until completion of primary school should be used to guide next steps here. 

 

Covid-19 test results remain confidential as per doctor - patient relationship. No other child, parent, 

family or teacher will be informed of their results. However, parents should be advised at the point 

of testing that their child’s swab test result if Covid-19 detected will likely need to be shared with 

the educational facility, if this is deemed necessary by the Medical Officer of Health, for the safe 

management of any potential outbreak. Only details as necessary for safe onward management are 

shared with an agreed senior person in the school, such that appropriate public health actions can 

be undertaken. 

Schools do not need to inform parents that a pupil or teacher has been removed due to their 

symptoms. Other pupils or staff do not need to be removed from class. HSE Departments of Public 

Health will take action if the person has confirmed Covid-19 infection on testing, which will include 

HSE advice and guidance on communication to school pupils and staff where needed. 

https://www.hpsc.ie/a-z/respiratory/coronavirus/novelcoronavirus/guidance/primarycareguidance/adviceriskassessmentandmanagementofpatients/COVID-19%20Assessment%20and%20testing%20pathway%20for%20children.pdf
https://www.hpsc.ie/a-z/respiratory/coronavirus/novelcoronavirus/guidance/primarycareguidance/adviceriskassessmentandmanagementofpatients/COVID-19%20Assessment%20and%20decision%20making%20pathway%20for%20all%20children.pdf
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14. Covid-19 Test Results 

 

Covid-19 not detected result 

 
 

 

Confirmed cases of Covid-19 

Confirmed cases will be contacted directly by the contact tracing centres and case information and 

contact identification will be initiated. The case will be referred to the Medical Officer of Health within 

the regional Public Health Department, for onward Public Health Risk Assessment (PHRA) and 

management in this setting. 

 
The Medical Officer of Health (Consultant in Public Health Medicine, MOH), and teams will liaise 

directly with the school and inform them of the confirmed case as necessary; will undertake a Public 

Health Risk Assessment to inform any further actions and recommendations by the Medical Officer of 

Health. 

 
The MOH has statutory responsibility (Appendix 1) under the Infectious Diseases regulations, 1981, 

as amended to investigate and manage infectious disease sources2 

 

Public Health principles for management of outbreaks, or potential outbreaks, and 

aligned testing strategy within the educational facility 

 
 Public health will urgently discuss with the school to establish any appropriate exclusions, 

i.e. advice to isolate for identified staff or students and to remove from school setting based 

on an informed Public Health Risk Assessment. 

 
 Core to the PHRA will be assessing the likelihood of onward transmission from the case 

If a symptomatic child has a Covid-19 ‘not detected’ result, the child should remain at home until 

he/she is clinically well enough to return to school, unless parents are specifically asked by HSE 

Public Health for their child to remain excluded because of other investigations e.g. if the child is a 

known close contact of a now confirmed case. 
 

All diarrhoea symptoms need to have been resolved for 48 hours prior to return to school. 
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identified. This will inform their further actions. 

 
 Every facility will be unique in how the schools are organised and therefore the risks 

associated within them will be unique too e.g. special educational needs settings, primary, 

secondary and boarding schools will all have very different environments, and will need to 

be assessed separately. 

 
 HSE Public Health will assess whether the index case is also likely to be the primary case 

within the school setting or a secondary case. They will assess the likelihood of onward 

transmission from the case identified. This will inform their further actions. 

 

 
 

 Onward testing strategy will be determined by information from the initial risk assessment. 

There is no blanket policy to test entire classes or years. The strategy will be determined 

after risk assessment of the confirmed case, considering the likely source of infection and the 

likely potential for onward transmission of infection within the school setting. 

 
 The risk assessment may be dynamic and change as new information becomes available. 

 
 The testing strategy may evolve as information unfolds. 

 
 There may be other community close contacts who will also be excluded from the school but 

because of their community exposure NOT their school exposure e.g. siblings / cousins etc 

 

 Depending on results from testing, or following initial PHRA, the MOH may recommend wide 

spread swabbing within a class or a facility under HSE mass testing processes. 

 
 Whether all students from a class / year are removed whilst undergoing testing, or whether 

remain in school, will be determined by the risk assessment. Drivers of removal are as per 

attached drivers for partial school closure. 

 
 An Outbreak Control Team may be called as appropriate, and to assist the Medical Officer of 

 The definition of close contacts within the school setting will be variable. It will not be 

automatically assumed that a whole class will be deemed as close contacts. This is because 

the school settings are so varied e.g. in young primary school children, ‘pods’ will likely be 

deemed close contacts and all removed. In secondary settings where there is social 

distancing rather than a ‘pod’ per se, close contacts will be determined by proximity and 

interaction with the index case; class placement; classroom structure; common travel; social 

networks and friendship groups etc. 

 Close contacts will be identified following PHRA and engagement with the school and 

removed from the school setting. They will be tested as per national contact guidelines (Day 

0 and 7) and they should be advised to restrict their movements and remain alert for 

symptoms, as per national guidelines. 
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Health in the investigation and control of Covid-19 cases and outbreaks. 

 
 A general outbreak plan for Covid-19 outbreaks can be found here 

 
 

 
 

Consideration of the need for full, or partial, educational facility closure 

If there are concerns regarding the need for closure, or partial closure, of an educational facility, 

these will be discussed by the MOH in conjunction with the educational facility, and as part of local 

outbreak control teams within the Departments of Public Health. Any decision to close, or partially 

close, an educational facility will be based on the best approach to control the spread of Covid-19 

and allow opportunity to remove the conditions favourable to such infection, as deemed necessary 

and appropriate by the MOH. In the evaluation of the need for closure of any educational facility 

affected by any outbreak of infectious disease, the standard Public Health approach is to utilise a 

Risk Assessment model. This enables the most accurate and effective determination of the likely 

health impacts of a range of possible interventions, ranging from exclusion and testing of a small 

group or ‘pod’ of pupils, up to and including closure of an affected facility. The actual criteria used by 

an MOH, may be modified in the light of local conditions or specific local information, which informs 

the Public Health Risk Assessment (PHRA) required to provide for sensible and safe decisions regarding 

closure and, by extension, reopening of an educational facility. 

 

There are marked differences in educational facilities spanning age (from 5-18 years), and the 

behavioural and medical needs of pupils attending the educational facilities. Establishing these 

facts will focus the PHRA undertaken by the MOH and their teams. It is unlikely that a single 

issue (or single case of Covid19) would automatically lead to a decision to close an educational 

facility, although multiple cases across the facility setting will increase the likelihood of school 

closure. 

 

- a brief description of the school (type, numbers of staff and students and special features) 

pertaining to the schools 

- A list of staff and students with appropriate contact telephone numbers 

- Prepare a broad description of classrooms 

- An outline of the staff and students movements around the school, between lessons and 

breaks 

- A list of ‘pods’ and ‘bubbles’ should be kept up to date 

 ACTION FOR SCHOOLS 

To inform the pubic health risk assessment and to manage cases and outbreaks and identify 

relevant contacts, schools should have prepared a summary outlining the below ready to give to 

the Medical Officer of Health as part of the statutory investigation and management of Covid-19. 

https://www.hpsc.ie/a-z/respiratory/coronavirus/novelcoronavirus/guidance/outbreakmanagementguidance/
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Public Health Risk Assessment (PHRA) 

 
Regional Departments of Public Health will undertake a PHRA to explore the following: 

 
 unique information and factors relevant to that particular educational facility and its 

infrastructure, with regard to infection transmission 

 interactions of the community of pupils and teachers both within the school and how they 

interlink within the wider community 

 patterns of infection within the wider local community and 

 consider general community infection rates in the regions serviced by the educational 

facility 

 
This information will inform the decisions regarding the need for full, or partial, closure of any 

educational establishment, or any control measures to be immediately implemented short of actual 

closure. A range of issues (e.g. multiple cases in different classes) may lead the Medical Officer of 

Health, in conjunction with any relevant Outbreak Control Team (OCT), to decide that maintaining an 

open facility will present ongoing risk to staff, pupils and the wider community above which that is 

acceptable. Also keeping a school open may not allow for the adequate control of the spread of 

infection or adequate removal of the conditions favourable to infection. 

 

Criteria for closure (Full or partial) 

Criteria to be ordinarily considered with regard to any potential outbreak and educational facility 

closure, or partial facility closure, include but are not limited to: 

 
1. Evidence or clear concern that spread within the school is the primary driver of cases, or suspect 

cases, notified. This is as opposed to spread of infection externally within the community setting 

(e.g. within households where children / teachers live etc) 

 
2. The numbers of, or rate of increase of, Covid-19 detected cases amongst staff / pupils is 

concerning 

 
3. The number and complexity of staff and pupil family units and structures within the educational 

facility setting amongst those as either cases, contacts or suspected cases e.g. teacher with 

several children / close cousins in the educational facility all across different years 

 
4. The severity of cases (e.g. hospitalised) amongst children / staff is atypical and giving rise to 

concern e.g. several hospitalisations amongst children who would be pre-morbidly well 
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5. Physical structure or layout of school which limits the range or adequacy for any increased 

recommended prevention measures e.g. further social distancing implementation within pods or 

groups, more specific recommendations relating to hygiene or cleaning measures 

 

6. Age group or ability of students e.g. if it is an educational facility or unit caring and educating 

pupils with specific medical or behavioural needs. This may compromise the ability for staff and 

pupils to realistically comply effectively with requirements for symptom awareness, and disease 

transmission prevention recommendations during an outbreak 

 
7. Inability to undertake enhanced infection, prevention and control measures as might be 

recommended from identification of transmission risks within the setting of concern e.g. due to 

nature of toys or equipment required, particularly for educational facilities or units for children 

with behavioural or physical needs and limitations 

 
8. Concerns regarding engagement with public health medical teams of senior personnel within the 

educational facility or system, with regard to their understanding of, or commitment to, 

implement sufficient risk mitigation and infection prevention and control measures as identified as 

necessary for the particular educational setting, in light of confirmed or suspect cases of Covid-19 

9. Evidence that the pupils (and families) / teachers are not adequately participating in 

recommended control measures e.g. not reporting and excluding children with mild symptoms; 

re-enforcing training and implementation of social distancing and hygiene measures across the 

continuum of school and home etc 

 
10. Any evidence that significant spread in wider local community can be shown, or be highly 

suspected of being linked or intertwined with the educational facility setting 

 
11. Results from any swabbing recommendations identified a large number/high proportion of 

asymptomatic cases, particularly amongst groupings or pods not previously considered to be at 

high risk of infection transmission 

 
12. Inability of the educational facility to safely operate as per e.g. legal requirements for staff : 

pupil ratios if partial closure was being considered 

 
In all Public Health investigations, in which closure of an educational facility affected by any infectious 

disease outbreak is being considered, the criteria guiding closure will broadly provide the criteria for 

reopening. However, outbreaks are dynamic, and in the course of the investigation new risks may be 

identified and therefore new parameters required to be included for criteria to re-open or allow for 

full staff / pupil return. A list of the agreed criteria for closure (involving for example, high levels of 

disease, the requirement of decontamination to a level that meets with the approval of the MOH, 

(OCT), the compliance of management and staff etc), will form the basis for the criteria to guide 

reopening. It would only be when all these criteria, and any additional identified in the process of 

investigation have been satisfied, that a decision on reopening, or full return of staff / pupils would be 

made by the MOH. 
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As a result, each educational facility Covid-19 outbreak will be assessed on an individual basis and a 

unique decision made as to whether it is safe for the facility to remain fully or partially open, or 

whether closure is necessary. 

 

15. Continuum of Support Team  
 

Continuum of Support (COS) team will continue to work with pupils through withdrawl support and in-
class support.   
We have allocated 1 COS teacher to every class level i.e. one teacher is shared between two classes.  
 
All staff have access to appropriate resources; the use of Personal Protective Equipment (PPE), and the 
provision of cleaning materials; so that staff can clean their own desk & workspace after each “bubble” 
interaction  
 
We have dedicated COS rooms that facilitate socially distanced withdrawal support that will compliment 
our in-class support  
 
Covid-19 Response Plan the safe and sustainable reopening of Primary and Special Schools states that “to 
the greatest extent possible, pupils and teaching staff should consistently be in the same Class Bubbles 
although this will not be possible at all times”. This document also states that “Staff members who move 
from class bubble to class bubble should be limited as much as possible”.  
 

In the case of the deployment of Special Education Teachers, movement must be minimised, but it some 
cases it cannot be avoided. 

16. Special Needs Assistants – moving between classes 
 

The deployment of Special Needs Assistants (SNAs) must address the needs of the cohort of pupils who  
require support. When allocating SNAS to pupils minimisation of interaction is a core consideration. Access 
to resources, the use of Personal Protective Equipment (PPE), and the provision of cleaning materials so 
that staff can clean their own desk & workspace after each “bubble” interaction is also be factored in to the 
arrangements. 
 
We have allocated SNAs a base classroom, whereby they will spend the majority of their day. However,  
Redeployment of SNAs may be necessary to needs analysis of the school on a daily basis.  
 

17. Special Classes inclusion into mainstream  

 

As inclusion is a core element of the Special Class model, the DES had advised that this should continue. The  
priority is the education of the pupil. Consequently, the pupil can be part of two bubbles for this purpose,  
and the integration should be in line with the social distancing provisions in place for the mainstream  
classes involved. 
 

 

18. Staff Duties 
Staff have a statutory obligation to take reasonable care for their own health and safety and that of their 
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colleagues and other parties. In order to facilitate a safe return to work, these duties include, but are not 
limited to, the following:  
 Adhere to the School Covid-19 Response Plan and the control measures outlined. The cooperation and 

assistance of all staff is essential to reduce the risk of spread of Covid-19 and to protect health and 
safety as far as possible within the school.  All staff have a key role to play  

 Coordinate and work with their colleagues to ensure that physical distancing is maintained 
 Make themselves aware of the symptoms of Covid-19 and monitor their own wellbeing 
 Self-isolate and contact their GP promptly for further advice if they display any symptoms of Covid-19  
 Not return or attend school if they have symptoms of Covid-19 under any circumstances.  
 If they develop any symptoms of Covid-19 whilst within the school facility, they should adhere to the 

procedure outlined above 
 Complete the RTW form before they return to work  
 Must inform the Principal if there are any other circumstances relating to Covid-19, not included in the 

form, which may need to be disclosed to facilitate their safe return to the workplace  
 Must complete Covid-19 Induction Training and any other training required prior to their return to 

school  
 Must be aware of, and adhere to, good hygiene and respiratory etiquette practices  
 Keep informed of the updated advice of the public health authorities and comply with same. 

 

19. Definition of  “at Very High Risk” (Extremely Vulnerable): 
Current public health guidelines have identified groups who are defined as being at very high risk. The 

HSE has set out these groups, which include people who: 

The list of people in very high risk groups include people who: 

 are over 70 years of age - even if you're fit and well 

 have had an organ transplant 

 are undergoing active chemotherapy for cancer 

 are having radical radiotherapy for lung cancer 

 have cancers of the blood or bone marrow such as leukaemia, lymphoma or myeloma who are at 
any stage of treatment 

 are having immunotherapy or other continuing antibody treatments for cancer 

 are having other targeted cancer treatments which can affect the immune system, such as protein 
kinase inhibitors or PARP inhibitors 

 have had bone marrow or stem cell transplants in the last 6 months, or who are still taking 
immunosuppression drugs 

 severe respiratory conditions including cystic fibrosis, severe asthma, pulmonary fibrosis, lung 
fibrosis, interstitial lung disease and severe COPD 

 have a condition that means you have a very high risk of getting infections (such as SCID, 
homozygous sickle cell) 

 are taking medicine that makes you much more likely to get infections (such as high doses of 
steroids or immunosuppression therapies) 

 have a serious heart condition and you are pregnant 

The advice for this group is available from the HSE.  Staff who are in this group should self-declare on 

the Return to Work form if they believe that they are at very high risk.  Details of the leave 

arrangements that will apply will be updated by the Department of Education and Skills. 

https://www2.hse.ie/conditions/coronavirus/cancer-patients.html
https://www2.hse.ie/conditions/coronavirus/asthma.html
https://www2.hse.ie/conditions/coronavirus/copd.html
https://www2.hse.ie/conditions/coronavirus/weak-immune-system.html
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If the Board/Principal is unsure whether or not staff fall into the very high-risk category, advice will be 

sought from the Occupational Health Service.    

 

20. Staff: Covid related absence management     
The management of a Covid-19 related absence will be managed in line with agreed procedures with 
DES. 
 
Teachers and SNAs please click here for DES guidelines: Circular 49/2000 
All other staff please click here for DES guidleins: Circular 50/2000 
 

SUBSTITUTION  

Under the provisions of Circular 0045/2020, Section 5.4, if a school has exhausted all options for employing 
a substitute mainstream class teacher – either through a supply panel, their own panel, national substitute 
service – without success, then they can redeploy a Continuum of Support Teacher (COST) to cover that 
absence.  
 
Those COS hours are recorded on the Online Claims System (OLCS), as the school may be in a position to 
employ a substitute teacher to cover these COS hours on a different day.  
 
The term “substitute” is a misnomer in this instance, as the teacher employed on the different day will not 
actually be covering an absence. Essentially, the “lost” hours will be banked on the Online Claims System 
for delivery by a “substitute” at a later stage. On that subsequent day, the mainstream classroom teacher 
will undertake non mainstream teaching and the substitute will teach the mainstream class. 
 
For non-mainstream teachers, if a substitute cannot be employed to cover the absence, then a substitute 
may be employed on a subsequent date when one is available. It is important to note that a Special Class 
Teacher (e.g. ASD class, DLD Class), will not be redeployed as substitute cover for a mainstream class 
teacher’s absence. 
 

Substitute cover for the first day of a teacher’s sick leave, which is not Covid-19 related 

Under the provisions of Information Note 0008/2020, for the 2020/2021 school year, the first day of a 
teacher’s absence on self-certified sick leave and the first day of force majeure leave and illness in family 
leave are substitutable.  
The number of self-certified absences and Illness in family absences provided for under the respective 
schemes (Sick Leave and Brief Absences) continues to apply.  
 
In addition, Information Note 0008/2020 confirms that the following brief absences will be also be 
substitutable for 2020/2021 school year:  
 
• Marriage/Civil Partnership Leave  

https://assets.gov.ie/83499/e2dd0d9d-7f68-4c6d-a69a-3fbaa8c590ab.pdf
https://assets.gov.ie/83499/e2dd0d9d-7f68-4c6d-a69a-3fbaa8c590ab.pdf
https://assets.gov.ie/84026/92b0c71b-4ab9-4074-a89d-12d2c18f4160.pdf
https://assets.gov.ie/84026/92b0c71b-4ab9-4074-a89d-12d2c18f4160.pdf
https://assets.gov.ie/84095/52f1d615-f321-4c29-be01-26dbe91dabbf.pdf
https://assets.gov.ie/84095/52f1d615-f321-4c29-be01-26dbe91dabbf.pdf
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• Ordination/Profession of Immediate Family  
• Conferring of Teacher/Immediate Family  
• Wedding of Immediate Family/Near Relative/In-Law  
• Witness in Court  
• Legal Separation  
• Candidate in Local Election  
• Membership of Public Bodies  
• Exam Leave  
• Study Leave  
 

SNA Absences 

All SNA absences are currently substitutable, so we are permitted to recruit a substitute as normal. SNAs 
who have not previously worked with us, must be vetted by PETNS, prior to commencing work in our 
school.  

Extra Personal Vacation (EPV) days 

As per Information Note 0008/2020 the following are the arrangements for EPV days in the coming school 
year. The Department of Education will provide substitute cover for the first day of EPV Leave taken by a 
teacher in the school year.  
 
Any subsequent EPV days may only be taken where the effect on the school’s operation, including its 
Covid-19 Response Plan, is minimal and without disruption to the teaching of the class and without the 
division of the class group between other classes.  
 
Where it is not possible for a teacher to take their total accumulated EPV days during the 2020/21 school 
year, the days will be carried over to the following school year 2021/2022, subject to a teacher having a 
maximum of 5 days in the 2021/22 school year.  
 
For example, if a teacher carries over two EPV days to the next school year, they can only take a maximum 
of 5 EPV days in the 2021/22 school year, regardless of the number of recognised courses they complete in 
the summer of 2021. 
 

12. Employee Assistance and Wellbeing Programme 
 
The Board of Management aims to protect and support the health and wellbeing of all staff (physical, 
mental, spiritual etc.) both at work, whether in the school facility or at home and outside of work. The 
Board of Management is mindful that the support and promotion of staff health and wellbeing is 
particularly important in the current context where the Covid-19 pandemic has caused considerable 
challenges for, and disruption to, people’s personal, family and social lives as well as their work 
arrangements.  
  
The Board of Management aims to foster a culture and work environment that support healthy 

https://assets.gov.ie/84095/52f1d615-f321-4c29-be01-26dbe91dabbf.pdf
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behaviours and staff wellbeing and shall continue to make health and wellbeing tools and guidance 
available to staff as well as organising suitable support programmes, initiatives and events.  
 
These are challenging times for everyone. Should a staff member experience any stress or anxiety in 
respect of work or work arrangements, he/she should feel free to speak to the principal. 
 
Spectrum Life provide a dedicate free-phone confidential helping 1800 411 057, available 24 hours a day, 
365 days a year available to school staff.  
 
For further DES guidelines/supports please click here 
 
 

21. VULNERABLE STAFF  
 

Circular 0049/2020 sets out the arrangements that have been put in place in relation to teachers and SNAs.  
The Circular defines those who are at very high risk from contracting Covid-19. All staff have been made 
aware of this circular.  
 
Teachers and SNAs who believe that they are in this category should, as soon as possible: -  

 Get a report from a treating consultant and complete and submit the online OHS risk assessment. 
The links to both are available in Circular 0049/2020 and at the following link: Click here.  

 If the Occupational Health Services (OHS) report advises that they are in the very high-risk category 
and should not attend work, the employee should forward the report and Appendix C of Circular 
0049/2020 to the school authority.  

 The school then enters the new Covid-19 related leave category on the OLCS and appoints a paid 
substitute.  

 A similar scheme applies to those who have been diagnosed with Covid-19, recommended to self-
isolate or to restrict movement medically or by the HSE.  
 
Employees who are in the very high-risk group or those advised to restrict their movements, while 
on special leave with pay, are still considered available to work from home and suggested duties 
are outlined in Circular 0049/2020. 

 

Staff who are not very high risk but are still concerned about attending school for various 

reasons 

Those who are not considered at very high risk are expected to attend work. These include:  

 Employees who are pregnant, unless they have an underlying heart condition;  

 Employees defined as high risk and not ill;  

 Employees who live with individuals who are high risk or very high risk;  

 Employees who have childcare or Covid-19 caring responsibilities  

 However, these employees who have concerns may apply to take other leave, if appropriate such 
as carer’s leave or parental leave in the usual manner.  

 

https://www.gov.ie/en/publication/9305c-employee-assistance-and-wellbeing-programme-covid-19-response-plan-for-safe-re-opening-of-primary-schools/
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf
https://www.medmark.ie/teachersna/covid-risk-assessment/
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf

